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1. Introduction 
This document is a statement of the aims, principles, strategies and procedures for the use of 
Information and Communications Technology throughout the school. 
 
Information and Communication Technology (ICT) contributes to the school curriculum by 
preparing all young people to participate in a rapidly changing society in which work and social 
activities are increasingly dependent on ICT. Increased capability in the use of ICT promotes 
initiative and independent learning across the curriculum with pupils being able to make 
informed judgements about when and where to use ICT to best effect.  
 
2. What is ICT? 
Information and Communications Technology is the study and use of equipment, which allows 
users to communicate or manipulate information electronically. This includes: 

 Computers 

 Accessing CD-ROM’s 

 Internet Access 

 E-mail 

 Keyboards 

 Scanners and visualisers 

 Photocopiers 

 Digital cameras and video recorders 

 Programmable equipment, e.g. roamers and beebots 

 CD and tape players 

 Calculators  

 Televisions  

 Telephones  
 
3. Aims 
Through the use and teaching of ICT, we aim to: 

 Meet the EYFS and the National Curriculum requirements in ICT; 

 Develop a whole school approach to ICT, ensuring continuity and progression; 

 Allow staff and children to gain confidence in, and enjoyment from, the use of ICT; 

 Allow staff to develop professionally by enhancing their teaching skills, management skills 
and administrative skills; 

 Teach the application of ICT to children's learning across the curriculum; 

 Develop an appreciation and proficiency in the use of ICT in the context of the wider world. 

 Develop confidence and proficiency in the use of ICT in the classroom. 
 
4. Inclusion 
It is an important principle that pupils have the right access to the curriculum whatever their 
race, gender or disability. The ICT facilities are available for use by all pupils and staff. ICT will 
be used appropriately to enhance each pupil’s access to the curriculum. All pupils make regular 
and varied use of the school's ICT facilities. ICT will be used in a range of activities and in a 
variety of contexts. By its very nature Information Technology is accessible to children of a wide 
range of educational experience and attainment. In co-operation with the SENCo we will 
provide, wherever and whenever possible, appropriate software and hardware to enable such 
access.  
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5. Organisation 
All classrooms are equipped with a laptop, which is connected to a SMART Interactive white 
board (IWB). All classrooms have computers that the pupils can access and each classroom 
has internet access. Each teacher has their own laptop, digital camera and Flip video recorder. 
There are SMART visualisers in all classrooms, which are connected to the IWB. There are 22 
computers in the ICT suite and a SMART IWB, which is used for whole class teaching. There is 
also a portable laptop trolley, with 14 laptops and teachers can book a slot for these to be used 
within their classroom. 
 
Each teacher has their own individual user name and password, with access to their own 
document space. Within the teacher accounts, all teachers have access to the children’s  
accounts and a central staff server. 
 
 All classes have an allocated username and this follows them through school, from Year 1 to 
Year 6. 
 
We have subscribed to Mathletics and Spelldrome, which are available for children in Year 2 to 
Year 6. We have also subscribed to Education City, which is available to all children within the 
school. We also have the Sherston software package, which is available on all computers. 
 
All classes are timetabled for at least one session in the ICT suite, each week.  
 
6. Roles and Responsibilities 
 
(I) ICT Co-ordinator 

 Purchase of hardware and software 

 Purchase of consumables 

 Monitoring of ICT throughout the school 

 Share information following courses 

 Maintenance of ICT policy 
 To monitor new developments in ICT and integrate these into action plan, scheme of work 

and policy, where appropriate 

 Supports colleagues in their teaching, by keeping informed about current developments in 
ICT and by providing a strategic lead and direction for this subject 

 Feedback in which s/he evaluates the strengths and weaknesses in ICT and indicates areas 
for further improvement. 

 
(II) Class Teachers 

 Medium Term and weekly plans 

 Planning use of ICT within subject areas. 

 Assessment of pupils 

 Adhere to the E-safety, Internet, Mobile Phone and Photography policies. 
 
 
7. Teaching Strategies and Approaches 
In all key stages, pupils are taught in mixed ability classes. ICT does not lend itself to one 
teaching approach, as it is, at the same time, both a teaching and learning tool. Where ICT is 
best used, it is adapted to the need of the situation and the teaching style that is most  
appropriate is employed. Teaching assistants are also used to support the work of individual 
children or groups of children. 
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The teaching of ICT contributes to teaching and learning in all curriculum areas. It also offers 
ways of impacting on learning which are not possible with conventional methods. Teachers use 
software to present information visually, dynamically and interactively, so that children  
understand concepts more quickly. For example, graphics work links in closely with work in art, 
and work using databases supports work in numeracy, while the Information and 
Communication Technology (ICT) Policy. 
 
The Internet proves very useful for research in many curriculum areas. 

 
8. Foundation Stage 

We teach ICT in reception classes as an integral part of the topic work covered during the year. 
As our Early Years is part of the Early Years Foundation Stage curriculum (EYFS), we relate the 
ICT aspects of the children's work to the objectives set out in the EYFS curriculum. The children 
have the opportunity to use the IWB, computers, a digital camera and a floor robot. Then, during 
the year, they gain confidence and start using the computer to communicate in a variety of 
ways.  

 
9. Planning 
Each Key Stage, working together, has  created a long term curriculum map. This covers the 
curriculum framework for ICT, broken down into objectives for each year group and continuous 
objectives that all years within that Key Stage are covering. Teachers use this curriculum map, 
alongside the Chris Quigley skills document. 
 
We are also currently working on our ‘themed curriculum’ and as part of that, the ICT curriculum 
at Grangetown is being developed. We will be creating a scheme of work that can be linked to 
our creative curriculum and ensures progression of ICT skills throughout the school. 
 
10. Assessment 
Continuous assessment is made by the teacher, observing the progress of work and its 
outcome; the matching of outcomes to the Chris Quigley and National Curriculum documents to 
obtain a measure of the progress of the child or class. Written reports are sent yearly to 
parents/carers, which include a comment for ICT. 
 
Each class has a shared work area on the school network, which is accessed when they use 
their class username. This allows pupils work to be saved for assessment within their own 
individual folder.  
 
11. Health and Safety 

 Children should not be responsible for moving heavy equipment around the school. 

 They may load software but should not be given the responsibility of plugging in and 
switching machines on without a member of staff present.  

 Food and drink should not be consumed near ICT equipment. 

 It is the responsibility of staff to ensure that classroom ICT equipment is stored securely, 
cleaned regularly and that their class or themselves leave the ICT suite clean and tidy after 
use.  

 Smartboard projectors should be switched off when not in use.  

 Staff should ensure that the children are seated at the computers comfortably and be aware 
of the dangers of continuous use.  

 An adult should always supervise children when they are accessing information via the 
Internet. The LEA does filter information but staff are ultimately responsible for information 
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accessed by pupils.  
 
12. Safeguarding 
Given the importance of this, we have put-together a separate document covering all aspects of 
e-safety. 
 
13. Review 
This policy will be reviewed annually by the ICT co-ordinator I consultation with the ICT Working 
Party and with all staff. 
 
____________________________________________________________________________ 
 
Victoria Mitchell, ICT Leader 
 
Policy finalised: December 2011 
Policy Reviewed: December 2012 
Next scheduled Review: Autumn 2013 
____________________________________________________________________________ 
 


